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Admission Form - Staff Supplementary Information Form (SIF)
For applications under oversubscription priority 3 - Children of Staff 
(To be submitted alongside the Local Authority Common Application Form)
Purpose of this form
This supplementary information form is used to enable our Trust to verify whether an application meets the staff oversubscription criterion (Priority 3) as set out in the School Admissions Policy, in line with the School Admissions Code.
Completion of this form does not guarantee the offer of a place. Places are limited to:
up to 2 places per year group in our primary schools
up to 3 places per year group in our secondary schools
The completed form will be shared with the Local Authority and our trust for validation. 
Section 1 - Child's Details 
	Full Name 
	

	Date of Birth
	

	Current nursery/primary school (if applicable)
	

	School applied for 
	

	Year group applied for 
	



Section 2- Parent/carer details (member of staff)
	Full Name 
	

	Relationship to child
	

	Home address
	

	Contact telephone number
	

	Email address 
	



Section 3- Employment details 
	Name of school where employed
	

	Job title 
	

	Start date of employment at the school
	





Section 4 – Staff oversubscription eligibility
Please indicate which criterion you think applies (tick one):
A. Two years’ continuous employment
☐ I have been employed at the school for at least two continuous years at the closing date for applications.
Continuous employment start date: ______________________________________________
B. Recruited to fill a skills shortage
☐ I have been recruited to fill a demonstrable skills shortage, and have been employed for less than two years.
Date of appointment: ______________________________________________
Section 5 – Declaration by applicant
I declare that the information provided on this form is true and accurate. I understand that:
Providing false or misleading information may result in the withdrawal of a school place, in accordance with the School Admissions Code.
This information will be shared with the Local Authority and Mercia Learning Trust for the purpose of validating my application.
Signature of parent / carer: ______________________________________________
Name (print): ______________________________________________
Date: ______________________________________________

Section 6 – School / Trust verification (office use only)
Verified by (name and role): ______________________________________________
Employment confirmed via HR records: ☐ Yes ☐ No
Criterion met
☐ Two years’ continuous employment
☐ Skills shortage appointment
Verification date: ______________________________________________
Additional comments: _________________________________________________________________________________________
______________________________________________________________________________________________________________
______________________________________________________________________________________________________________
______________________________________________________________________________________________________________
______________________________________________________________________________________________________________
______________________________________________________________________________________________________________

Data Protection: Information provided will be processed in accordance with UK GDPR and the Trust’s Data Protection Policy and used solely for the purpose of school admissions.
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